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Introduction

This guide explains how to view and submit a response to a bid invitation. Clicking the link
provided on the bid invitation email you receive or within this document will take you to the
Supplier Portal where you can access your bid invitation(s).

This guide consists of two (2) sections:

1. Viewing the bid invitation, including the ability to view and download any invitation
attachments.

2. Creating and submitting a response to a bid invitation, including the ability to update data
for multiple line items using a spreadsheet.

What happens after this transaction is completed?

After submitting your response to a bid invitation, the assigned purchasing agent will evaluate
your bid response.
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View Bid Invitation

1. Log in and access your Bid Invitations by either:

1 Clicking on the link provided on the bid invitation email you received

OR

1 Navigating to the Supplier website portal at:
http://www.fpl.com/doingbusiness/isc/contents/suppliers.shtml

Log into the Supplier Portal

% @ My Account Pay Bill A Outages — Menu Q

. . Supplier Login e
Prospective supplier %
w
If your company does not provide products or services to NextEra/FPL, please LOG IN T g
enter your contact information.
Forgot user 1D »
.. . Forgot password >
Existing supplier
If your company currently provides products or services to NextEra/FPL, please
create a Supplier Portal User ID to view your account details.
Supplier Portal Guides
Access Help » v
https://apptest.fpl.com/eca/EcaCi ller? i=supplierlogi #100% -
LOG IN
2. Click the LOG IN button .
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Log into the Supplier Portal

~
a Frint | Newsroom | Contact Us | Site Map | Careers Doing Business with FPL n Search
FPL Welcome, Log In
WAS 8.5 My Account Ways to Save Customer Support For Business
Supplier Login Supplier Log In
Please fill in these fields, then click Log In.
Forget Your User ID?
Forgot Password?
Participating Supplier User 1D:
Independent 3
b Password: z
PIC Center §
s
3 PICFAQS 4
PIC Contacts
Mot Registered -- Create User ID and Password
All Suppliers Forgotten Supplier User ID
Supplier Home Forgotten Password
Supplier FAQs
Contact AP
; ; Log Im
3. Enter your Supplier User ID and Password, and then click the Log In button .
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A
a é Print | Newsroom | Contact Us | Site Map | Careers Doing Business with FPL n Search
EPL Welcome, You are Logged in (My Account) - Log Out
WAS 8.5 My Account Ways to Save Customer Support For Business
Supplier Account
Welcome.
Please click any link below to access your info.
Supplier Login Supplier Information
Contact Information Contr.?cts (ECC) E
Forget Your Usar 1D? Document Exchange Material Message Board Msg Late
Forgot Password? Materials Detail (All Plants View) Materials Detail (Purchasing Plants View) g
Materials Summary Process Bids (Non-Nuclear) A 4
L. i Purchase Orders (ECC) Purchase Orders (Nuclear)
Participating Standards (Muclear)
Independent
Contractors Financial & Accounting Information
PIC Center To view status of your Invoices and Payments, enter the APIN
PIC FAQS (Accounts Payable Invitation Number) issued from NextEra/FPL to your company.
If you have no APIN, Contact us to request one.
PIC Contacts APIN: l:l °
Case sensitive
All Suppliers . .
Receiving Supplier News Flash
Supplier Home Vendor Confirmation Create Quod delicto flagrante dolor sit amet, O Caesar
Supplier FAQs Vendor Confirmation Display IV sic in .omnlbus, conse.cte.tu.r adipisicing elit, v
sed do eiusmod tempor incididunt ut labore et
javascriptnewPopUp('https://apptest.fpl.com/) App/SupplierMenuControllerc i=sapApplicationC d&app=10_BID_TARGET"',"10_BID_SOURCE'); #100% -
4. Click the Process Bids (Non-Nuclear) link.
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 Seanch Criteria
~
Event Mumber: | To | =
Event Name: [ |
Event Status: Current RFx -
Crestion Date: & To [
Deadline Date Flag: -
Status: [ ']
Response Timeframe: -
Apply
Last Refresh 03/03/2016 10:59:28 EST Refresh | Stop Transaction
[Standard “iew] |"[ Display Event || Disptay Response || [ Print Preview | | [ Refresh | |
T | Ewvent Nu... I Event De... | Event Type | Event Sta... | End Date Response... | Response... Response... Q&4 ||:|
7000005934 527 Bid.0. .. Bid Invitation Publizhed 120172017 5000007409 Rejected 1]
7000005935 527.8id.0... Bid Invitation = Published 120172017 3000007410 Saved 1}
| | 7000005838 527.Bid ... Bid Invitation =~ Published 120172017 5000007423 Submitted 1}
7000005941 527 Bid0... Bid Invitation = Published 120172017 3000007425 Retumed (i}
7000006482 External B... = Bid Invitation = Published 03/24/20186 3000007666 Submitted (i}
7000006485 Copy of 7... Bid Invitation = Published 04M5/2016 5000007668 Saved 0
7000006487 Copy of 7... Bid Invitation = Published 03M8/2016 5000007665 Saved 0
7000006494 1RDSPU. .. Bid Invitation Published 01/01/2019 5000007678 Submitted 0
| | 7000006504 Purchaser... | Bid Invitation = Published 0312672016 3000007680 Saved 1}
5 External B... = Bid Invitation = Published 0312572016 Ma Bid Cr... 0
v
5. Click the Event Number link of the Bid Invitation you want to view.
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Review RFx Information

Display RFx :
Print Preview | | [%] | [ Close |[ Participste |[ Do Not Participate || Tentative || Create Resp ]

RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:58 EST
Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version

RFX Information !L ltems |  Notes and Attachments
6 ——RFx-Parameters——Questions | Note and Attachments

Time Zone: |EST
* Submission Deadline: 03/25/2016 23:59:59
End of Binding Period
Change Order Revision # 00

6. The RFX Information tab will display the Submission Deadline. This is the date and
time your bid MUST be submitted by; bids will not be able to be entered after the Submission
Deadline.

Next, click the Questions link to review any questions posed to suppliers who wish to
participate in the bid response.

Review Questions

Display RFx :
[ Print Preview | | {%] | [ Close |[ Participate || Do Not Participate || Tentative || Create Resp |
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version
S
7 i [ tems [ Notes and Aftachments

Question Reply Comment

No
* ARE YOU ISO CERT?.

* DATE CERT?

7. Review any questions posed to suppliers who wish to respond to the bid invitation.
Questions with an asterisk (*) next to them require an answer before you can submit your
response.

L

Items

Click the Items tab
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Review Items Tab

Display RFx :
[_Print Preview | | | [ Close [ Participate |[ Do Not Participate | Tentstive |( Create Response |
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version

RFX information _/// 'Hema | Notes and Attachments |

T ftem Number | tem Type | ProductID
1 Inventory ... D-764-344-802
BE: Svc/Non-In.... 0-000-001-770
=
[« bl —8
8. The Items tab displays the following information:
9 Short description of bidding items
1 Quantity of bidding items (if applicable)
In this example, you must scroll to the right to view additional item details.
Click to scroll right.
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Review Item Information

Display RFx :
[ Print Preview | | | [close |[ Parti | Do Mot Partici

|[Tentative | Creste Respans |

RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:58:58 EST
RFx Version Number RFx Version Type Acfive \Version

Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4
1

9
RFX Information m Motes and Attachments |

Details |

| Preduct Category | Cruantity | Unit MNotes | Aftachments D
. 41112404 12.00 EA 3 o

70111503 40.0| HR o o

9. Once you scroll to the right (if needed) you will see additional item information, such as
the Price unit and Delivery Date.

Motes and Aftachments

Click the Notes and Attachments tab
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Review any Notes and Attachments

Display RFx :
| | [ Participate ][ Do Mot Participate ][ Tentative ][ Create Response ]
RFx Number 7000006506 RFx Name Extermnal Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59.:58 EST
Remaining Time 22 Days 11:54:15 RFx Owner Mr. Don RD2 1RDSPURCHASY RFx Version Number RFx Version Type Active Version
RFX Information | Iltems Notes and Attachments
w Notes Ij
10 ]
Assigned To Categclry Text Preview
DocumenyHeader FPL RFQ Metes:Please submit prici.. .
Documen] Header Bid Email Text FPL RFQ Netes:Please submit prici. . .
ltem01"REGULATOR:PR... | Tendering text REGULATOR:PRESSURE,ED0PSI. . .
Item01"REGULATOR:PR... | ltem Text REGULATOR,PILOTALUMINUM 1/...

w Aftachments Ij
Assigned To Category Description File Mame Type
Documen Standard Attachment Attachment1 Cleanup SRM Contacts_v2 xlsx xlsx

1 »

10. The Notes and Attachments tab provides a consolidated view of any notes and
attachments at the Header or Item level. Use the Assigned To column to distinguish between
header vs. line item notes and attachments.

Next, click any of the Notes Category links to view the complete text associated with a note.
In this example, the Tendering text link at the Document Header is selected.

Click the Tendering text link.
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Review Tendering Text

Show Tendering text

Tendering text: [FPL RFQ Notes
Please submit pricing through the supplier portal by the Quotation Deadline. LY

*= DO NOT SUBSTITUTE FROM THE APPROVED MAMUFACTURER'S AND PART
NUMBERS PROVIDED IN THE ITEMIZED DESCRIFTIONS *=*

Please provide the following information:

. Unit Pricing

. Min Packaging Reguirements

. Lead Time

. Manufacturer Part Number Being Supplied W

fu L ) =

(Cancel}—+ 11

11. Tendering text provides additional bid requirement information. Once you are done
reviewing the text, click the Cancel button i

Item Level Tendering Text

Display RFx :

| [ Print Preview | | | [Close |[ Participate |[ Do Not Participate || Tentative || Create Respanse |
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx 5tart Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:54:15 RFx Owner Mr. Don RD2 1RDSPURCHASS RFx Version Number RFx Version Type Active Version

RFX Information Iltems

Assigned To | Category | Text Preview |

Document Header FPL RFQ Metes:Please submit prici.. .

: Document Header Bid Email Text FPL RFQ Netes:Please submit prici. . .

12 : Hema+f PR——Tendering text REGULATOR:PRESSURE,&00PSI. ..
: ltem01"REGULATOR:PR... | ltem Text REGULATOR,PILOTALUMINUM 1/ .

| Assigned To ‘ Category ‘ Description ‘ File Mame ‘ Type
Document Header Standard Attachment Aftachment1 Cleanup SRM Contacts_v2 xlsx xlsx
< | O

12. Click the Item Level Tendering text link to view approved manufacturers and part
numbers.
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Review Item Level Tendering Text

Show Tendering text

Tendering text: [REGULATOR:PRESSURE,B00PSI MAX INLET

.......

-13

13.  Click the Cancel button [(Gansel],

Review Iltem Text

14, Click the Item Text link to view any additional item information.
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